	 
	
	
	



Access and Inclusion Plans for Remote Volunteers 

· The Australian Volunteers Program recognises the valuable contributions, skills, and perspectives that people with disabilities bring to volunteer assignments. The program is committed to inclusive practices and to promoting accessibility for everyone
· Access and Inclusion Plans are available for all volunteers who identify as a person with a disability. The Access and Inclusion Plan is designed to help you communicate your support needs to us. 
· Applicants are required to submit an Access and Inclusion Plan before their first interview. This helps the program understand any support needs or reasonable adjustments that may assist you to participate fully. 
· Sharing this information early gives the program the opportunity to explore possible adjustments in areas such as communication. The Australian Volunteers Program may not be able to meet every individual request but is committed to exploring practical options and providing an inclusive and supportive environment for all volunteers.
· The program also recognises that support needs can change over time. If your circumstances change or new barriers arise during your assignment, please get in touch. The inclusion team can review your plan and explore further support options where possible. 

What is the process? 
1. Applicants are required to complete their Access and Inclusion Plan before the interview stage to ensure reasonable accommodations can be arranged. 
2. The first step for accessing supports and requesting adjustments is to complete the Access and Inclusion Plan. While the program encourages volunteers to identify their own needs, the inclusion team is also available to assist you to complete this form, and to discuss any of the supports you may need. If you would like any assistance, please email: inclusion@australianvolunteers.com  
3. After you identify your support and adjustment needs, Inclusion and Recruitment Teams will share your plan with the In-Country Team to look at ways to facilitate the identified supports. 
4. To ensure your identified needs are addressed, the program will include you in relevant planning discussions and provide timely updates.  
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5. After your plan has been approved, the Disability Inclusion Coordinator will contact you to discuss the plan

2 
Submitting the plan 
Please contact the Disability Inclusion Coordinator (via inclusion@australianvolunteers.com) if you would like assistance, or if you have any questions or comments. To submit your plan, please email it to inclusion@australianvolunteers.com

	Access and Inclusion Plan  

	SECTION 1: Contact and assignment information 
To be completed by the volunteer or applicant.

	Volunteer or applicant name: 


	Assignment title: 


	Country: 


	Assignment start date: 


	Assignment end date:


	Plan submission date: 




	SECTION 2: Plan details 

	Assignment interviews and pre-departure activities  

	Please let us know what supports, adjustments or considerations would help remove barriers to your participation throughout our pre-commencement activities. 
These activities may include:
· online learning modules
· the Prepare to Volunteer briefing (PTV) 
· the virtual In-Country Orientation (ICO) 
· meetings with your In-Country Team.

	Please list accessibility and inclusion requirements:








	During your remote assignment 

	Is there anything important for the program to know to best support you? 
This may relate to your preferred communication mode.   
For example:  
· if email is more accessible for you than phone calls.
· if you require an Auslan Interpreter for zoom meetings etc. 
You do not need to answer all the questions, only what is relevant to you.  

	Please list accessibility and inclusion requirements:







	In country team response:




	Please specify your accessibility requirements for working online.
For example:  
· accessible accommodation needs 
· this may include compatibility needs for assistive technologies
· software requirements (such as access to transcription tools).
While the program may not be able to meet every individual request, the program is committed to exploring practical options and doing our best to provide an inclusive and supportive environment for all volunteers. 

	Please list accessibility and inclusion requirements:






	In country team response:






	Do you have any other requirements in relation to accessibility and inclusion?





	In country team response:
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