
Hello, thanks for reading the annotated application 
form. Refer to these yellow notes throughout the 
document for helpful tips on how to complete the 
application form. Let's go!



Give your project a good title! 
 
Start date and end date for your 
project must be between 1 January 
2023 and 31 December 2023.

This part is all pretty straightforward! 



Use words like "increase", "improve", "more", "better", "less", etc. 
 
Remember to link your outcomes back to your responses about why 
your project is needed.

Make sure to outline the problem that your project is 
aiming to address. We want to see that there is a need and 
purpose for your project.  
 
Make sure you include the basic details about what your 
project actually is. For example, if it includes workshops, 
how many workshops, how many participants, who are the 
participants, and who will be facilitating?  



You can add Activity 2, then Activity 3, if you require. 
There is a maximum of 3 activities in this section.

For example, if your project involves a coordinated group 
planting trees, the output or indicator may be the 
number of people who participated and the number of 
trees that were planted.



Demonstrate that you understand the key risks and challenges that 
may affect implementation, and that you have a plan to reduce the 
disruption to your project.

Indicate how you have consulted with, or encouraged involvement by, the 
communities and people most affected by your project. Outline how your project 
promotes an inclusive approach. 
This is important to ensure your project meets the communities needs.

Ensure that the dates of your activities are logical and 
realistic and that all activities are completed within the 
start date and end date of your project as a whole that 
you stated under Project Details on page 2.



We value volunteering. So a desirable quality of your application is 
the inclusion of volunteers. If they are involved, let us know how.

Demonstrate that your project will have ongoing (sustainable) 
benefits to the community beyond implementation.



Item - Link the items in the budget to the activities you outlined above using a reference, for example 
"Venue hire for workshops (Activity 1)". 
Units - number of items being purchased. 
Cost per unit - cost of 1 of the items. 
PO contribution - the amount your organisation will contribute to the project for that budget line item. 
Other donor contribution - the amount another donor will contribute to the project for that budget line 
item.



Please take care in inputting your 
bank details. Double check for 
accuracy.

In order to make a grant payment to you (if you are 
successful) we need a street address for your Partner 
Organisation. You may have already provided this at 
the beginning of the form. However, if you provided 
a PO Box as your address, then please provide here a 
street address.



You must indicate that 
you understand and 
agree to all 8 of these by 
ticking all 8 boxes.

You must indicate that 
you understand and 
agree to all 4 of these by 
ticking all 4 boxes.

End of form.


