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Volunteer Assignment Support Fund

» supporting volunteers to achieve assignment objectives
Under the Australian Volunteers for International Development Volunteer Assignment Support Fund (VASF) volunteers can apply for small grants of up to $1000 for activities that will support and enhance the achievement of their assignment objectives.

CRITERIA FOR FUNDING

Applications for funds must align with or complement the particular objectives of the assignment and the general goal, objectives and principles of the Australian Volunteers program.  

Goal: The goal of the Australian Volunteers program is to ensure that volunteers supported by Australia’s aid program contribute to poverty reduction and sustainable development in targeted countries. 

Objectives: Aid effectiveness, Capacity Building, Development of partnerships, Community engagement, Efficiency.
Principles: Responsive to partner country needs, Local ownership and sustainability, Demand driven, Shared commitment, Community engagement. 

Applications will be considered based on the level of alignment with the above criteria, and should also address the capacity of the host organisation to provide the funding. Due to limited VASF funds, applications will be viewed competitively. 
LIMITATIONS OF FUNDING

Individual applications must not exceed AUD$1000.

In the interests of equity, total grants per volunteer per placement will not exceed $1000. 

The VASF application process does not operate retrospectively.  Costs should not be expended in the hope of reimbursement from the VASF application later.  Requests of this nature will be rejected, regardless of whether or not the application for funds meets the specified criteria.

Applications for VASF funds will not be considered unless the volunteer’s scheduled assignment monitoring is up to date. 
Guidelines for assessing applications

The following will be taken into consideration in assessing applications: 

Funding will not be granted if:

· Activities are planned to occur after the assignment end date, or within a month prior to the assignment end. 

· Requests are for reimbursement of funds already expended. 
· The assignment is less than 6 months.

· The items requested would normally be provided by the employer. 

The VASF does not cover non-assignment specific expenses such as:

· Security or emergency contingencies

· Living expenses

· Accommodation, settlement or resettlement allowances

Expenses that may be rejected: 

Those that involve ongoing or additional costs beyond the assignment, eg:

· Computer equipment

· Large equipment requiring ongoing maintenance or high running costs

Those that are not considered to provide a sustainable benefit to the organisation or community, eg:

· Conference attendance by volunteers

· Salaries
Due dates

There are four VASF rounds each year. Closing dates for applications in 2011/2012 are:
· 1 July 2011

· 1 October 2011

· 1 January 2012

· 1 April 2012

PROCEDURE FOR ASSIGNMENT SUPPORT FUND APPLICATIONS

· Volunteers must complete a VASF Application Form and submit it to the relevant Country Manager, by the due date.  The form must include detailed costs of the items to be procured and letter of approval from the host employer supporting the proposed activity or expenses. Note: in preparing the budget volunteers should consider if there will be additional costs, for example bank fees (if significant) or customs/ import duties – these should be included at the time of making the application rather than requesting reimbursement at a later date – for which there is no guarantee. 
· If the application aligns with the criteria for funding, the Country Manager will send the application to AVI Melbourne for consideration by the VASF panel.  

· If the application is approved, AVI Melbourne will notify the volunteer, liaise with the Volunteer Payments Officer and arrange payment into the volunteer’s nominated bank account. 

· Where approved funds are less than AUD$100, payment will be added to the next scheduled quarterly allowance payment. Where approved funds are more than AUD$100, payment will be made within one to two weeks of approval.

· If an application is declined, AVI will advise the volunteer of the reasons for the decision. 

ALLOWANCE CONDITIONS

Volunteers who receive VASF funds are required to submit receipts for all expenditure to their Country Manager. Volunteers are also required to provide a report detailing the activities undertaken and any outcomes. Any unspent VASF funds must be reimbursed to AVI. 

Funds requested must not provide direct or indirect support or resources to organisations and individuals associated with terrorism.  [See Department of Foreign Affairs and Trade website for more details – www.dfat.gov.au.] 

Funds acquired through the VASF that are not used for the intended purposes stated in the original application, will be deducted from the volunteers next quarterly pay schedule. 
VOLUNTEER Assignment Support Fund (VASF)
Application Form for Volunteers

1. Volunteer Name: [Volunteer's name]
2. Country: [Country]
3. Assignment: [Name of assignment position]
4. Assignment objectives: 

· [In bullet form, enter your assignment objectives]
5. What activities do you plan to undertake with monies obtained through this fund?

· [In bullet form, enter details of the activities to be undertaken]
6. How does the proposed expenditure meet the objectives of the assignment (above)? Also refer to the “Criteria for Applications”. 

7. Describe the level of support for the proposal from the host organisation?

[There must be a clear indication that the host orgasniation is has no ability to meet the proposed expenditure itself.  You should note what discussions have taken place with the host organisation regarding the proposal and whether the head of the host organisation has given support for the application.  A letter from the host organisation approving the proposal should be attached to the application].

8. Please list the item/s you wish to purchase with the grant, and the cost in local currency with a conversion amount in Australian dollars. To assist you to calculate the conversion amount, we recommend you visit www.oanda.com/convert/classic
	[Enter name of item here]
	Local currency = 0.00
	$AUD = 0.00

	[Enter name of item here]
	Local currency = 0.00
	$AUD = 0.00

	[Enter name of item here]
	Local currency = 0.00
	$AUD = 0.00

	TOTAL FUNDS REQUESTED
	Local currency = 0.00
	$AUD = 0.00


9.  Can you guarantee receipts will be provided for all purchases? [yes/no]
10.  Have you attempted to source funds from other donors for your planned activity? If yes, please provide details on the status of other applications. 

· [Enter organisation and details]
11.  Do you have your host organisations permission to submit this application? [yes/no]. If yes, please attach evidence. If not, please explain why?

	AVI Use Only
	

	Volunteer PIMS Code:  [Vol PIMS Code]

	Assignment PIMS Code: [Assign PIMS Code]

	CM Comments: [Enter any relevant comments re the application]

	Country Manager approval:
	Signed:




Date:








